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INSTITUTE POLICIES AND PROCEDURES

Step 1.

Determining the withdrawal date: The withdrawal date is the date the student begins the withdrawal process. A student
begins the process by officially notifying the Registrar’s Office of their intent to withdraw. If the student does not give
notice of intent to withdraw, the midpoint of the semester or the last faculty documented attendance at an academically
related activity is used as the withdrawal date. An end of the semester audit will be conducted for any students who
earned zero units. Students with zero units completed will be investigated to determine whether the student attended for
the entire semester. Where it is discovered that a student discontinued attendance during the semester, the last day of
attendance will be determined through course attendance records and information for the purpose of calculating any Title
IV reductions as required by federal law.

Step 2.
Calculating the refund percentage: This is the number of calendar days completed up to the withdrawal date divided by
the total calendar days in the semester. No refund is made after the semester has been 60% completed.

Step 3.

Determining if there is a return of federal financial aid to the Title IV (federal) program: The amount of the return is
based on the percentage of unearned aid (100% less the percentage of aid earned from Step 2, not more than 40%,
times the amount of aid disbursed toward institutional charges).No refund is made after the semester has been 60%
completed.

If the percentage earned is greater than the amount disbursed, a refund will be due to the student. If the percentage

earned is less than the amount disbursed, then Title IV (federal) aid must be returned to the program by the student or
the Institute.

When aid is returned, the student may owe a balance to the Institute. The student should contact the Accounting Office to
make arrangements for payment.

The above policy will also be used for the return of non-Title IV funds.

Any tuition and dorm refunds must be resolved by June 30 of the current academic year. Refundable deposits, including
the housing deposit, are returned to students upon graduation or withdrawal from the Institute (assuming no damage or
outstanding charges). Additionally, refundable deposits will be held until all Institute keys are returned. Students with

guestions regarding the withdrawal process or their refund should contact the Registrar’s Office or the Accounting Office.

If a student is dismissed or suspended for a portion of a semester or more, the student will be responsible for tuition,
housing, and other fees based on the tuition refund schedule listed above. The amount will be calculated for the period
from the first day of classes through the day the student was suspended or dismissed.

[Updated 08/01/2012]

Policy Number: 4.1.22.0

Alcohol and Drugs Policy

Both federal and state laws prohibit the unlawful possession or distribution of illicit drugs and alcohol. In the state of
California, anyone under the age of 21 cannot be served or be in possession of alcohol. CalArts also has standards that
prohibit the unlawful possession, use, transport, manufacture or distribution of illict drugs, drug paraphernalia or
simulated drugs and alcohol by students, staff and faculty on Institute property or as part of the Institute’s activities.
Alcohol may not be sold anywhere on the CalArts campus. Violations of the Institutes alcohol and drug policy will be
addressed as disciplinary actions.

Reference to alcohol includes any beverage, mixture or preparation containing ethyl alcohol such as beer, wine and all
forms of distilled liquor. Drugs are any substance that have known mind or function altering effects on a human subject,
specifically including psychoactive substances and including but not limited to substances controlled, regulated or
prohibited by state and federal laws.


http://courses.calarts.edu/policy/alcohol-and-drugs-policy

INSTITUTE POLICIES AND PROCEDURES

CalArts permits the lawful serving of alcoholic beverages at parties and receptions that have been approved by the Vice
President and CFO. Students, faculty and staff who wish to host receptions in connection with approved events should fill
out the appropriate application with the Institute Schedulers in the Service Center/Mailroom at least one week prior to
the proposed event. In the public areas of campus, the only permitted alcohol is alcohol served at approved receptions
or parties. Alcohol is generally not approved for events before 5 p.m. Monday-Friday. The Vice President and CFO makes
the final decision on any issues regarding the date, time or nature of an event. After approval from the relevant offices,
the host of the reception must discuss the event with the Activities Coordinator in the Student Affairs Office in order to
schedule a trained bartender to serve the alcohol to those of legal drinking age.

Responsible Action: CalArts is concerned that in a medical emergency involving alcohol or drugs, students may refrain
from calling for help because of fear that doing so might subject them to disciplinary action. Therefore, in order to
encourage responsible actions, students for whom medical assistance is sought or those who seek medical assistance for
themselves or others, will not be disciplined by CalArts for violating the Alcohol and Drug Policy. This Responsible Action
policy applies only to alcohol and drug-related emergencies. Students granted amnesty will not be exempt from
disciplinary sanctions resulting from other policies that they violate while under the influence. The use of alcohol and
drugs can adversely affect one’s health and may negatively impede the learning process and creative art making. In
accordance with the Drug-Free Schools and Communities Act Amendments of 1989, CalArts is informing you of the
Institute’s policies of drugs and alcohol and the health risks associated with use.

Alcohol

Amphetamines

Cannabis (Marijuana,
Hashish)

Cocaine/Crack

Hallucinogens (LSD,
mescaline &
psilocybin)

Heroin (opiate drug)

Inhalants, Nitrates

Narcotics

Psychedelics

Tranquilizers

Hangover, psychosis, ulcers, malnutrition, liver damage

Nervousness, paranoia, hallucinations, dizziness, tremors, decreased mental ability,
delusions, seizures, death

Increased heart rate, blood-shot eyes, dry mouth & throat,increased appetite, short term
memory loss, reduced coordination, long term effects: chronic bronchitis, and lung cancer

Tremors, nasal bleeding & inflammation, toxic psychosis, convulsions, death

Dilated pupils, increased heart rate & blood pressure, & psilocybin) hallucinations, Violent
episodes may result in self-inflicted injuries, paranoid & violent behavior

Slowing of heart-rate so that coma or death may occur

Headaches, dizziness, accelerated heart rate, hallucinations

Respiratory & circulatory depression, dizziness, vomiting, withdrawal, stupor, death

Impaired driving ability, depression, paranoia, psychosis

Hangover, jaundice, coma, death

Referrals

Office of Student Affairs (661) 253-7873 or (661) 253-7871 calarts.edu/student-services/health/counseling/ The Office of
Student Affairs offers two personal counselors, who are licensed Marriage and Family Therapists for current students to
talk with in a confidential setting.

Off-campus referral information about Alcoholics Anonymous can be obtained by visiting www.alcoholics-anonymous.org.
Other treatment options (such as SMART Recovery) may also be available.

Additional off-campus referrals and resources can be obtained by contacting: Santa Clarita Valley Central Office of
Alcoholics Anonymous 24 Hour Phone: (661) 250-9922 26951 Ruether Ave. Suite B-6 Santa Clarita, CA 91351
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WWW.aascv.org
Narcotics Anonymous (NA) Newhall/Saugus Santa Clarita (661) 299-5599

Policy Number: 4.3.70.0

Missing Persons Policy

Students living on-campus

A suspected missing student should be reported to the campus safety department immediately. In compliance with
federal laws, if after investigation the student is determined to be a missing person, the appropriate law enforcement
agencies and the student’s emergency

contact will be notified within 24 hours. If a student is under the age of 18, California Institute of the Arts is required to
contact a parent or guardian. If a student is over the age of 18, California Institutes of the Arts is required to contact the
emergency contact identified by the student to the institute.

Students living off-campus
A suspected missing student should be reported to campus safety immediately. If after investigation the student is

determined to be a missing person, the appropriate law enforcement agencies will be contacted within 24 hours.

Policy Number: 4.4.28.0

Exhibitions/Presentations: Safety

The primary responsibility for determining that an exhibit or presentation is physically unsafe or hazardous belongs to
the Dean of the School and the Associate Vice President of Facilities or the Associate Vice President’s delegate.
Exhibits/presentations must meet all city, county, state and federal safety rules and regulations. If these two officials do
not agree, the Committee will review the matter. The chairperson will advise each member of the Committee that a
question of safety has been raised and will request the opinion of each member. If the majority of the Committee
believes that the exhibit or presentation is unsafe, the person responsible will be requested to modify or remove the
exhibit or presentation. If it is not removed or corrected immediately, the chairperson will make a report to the dean and
the Provost, who will take immediate action.

Policy Number: 4.99.25.4

If you encounter any problems while using this site, please send us an email.
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